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1. OG1re moIoKEeHUS

1.1. Hacrosmee IlonoxkeHne o MOpsiAKE pacCMOTPEHHS OOpalllEeHNUd TpaXaaH B
aIMUHUCTpali0 MyHUIIMIAIBHOTO aBTOHOMHOTO JIOUIKOJIBHOTO 00pa30BaTeIbHOTO
yupexaeHus agerckuid caa Ne 31 «30peHpka» MYHUIMIIAIIBHOTO 00pa3oBaHUs TOPOJ -
KypopT AHana(nanee — [lonoxenue) pa3paboTraHo B COOTBETCTBUM ¢ DeepanbHbIM
3akoHOM OT 02.05.2006 Ne 59-®3 «O nopsiike paccMOTpeHHsI OOpallleHud TrpakiaH
Poccuiickonn ®enepauum».

[TomoxeHneM peryiaupyroTcsi MPABOOTHOILICHUS, CBSA3aHHBIE C pealn3aluecu
rpaxaaHuHoM Poccuiickoir denepanuu 3akperyiecHHoro 3a HuM  KoHcTtutynuen
Poccuiickoii denepannu npaBa oOpallleHus: B OpraHbl MECTHOTO CaMOYIpPaBIICHUS,
YCTAHABJIMBACTCSI TOPSIIOK PACCMOTPEHUs OOpalleHUid Tpa)KJaH B aIMUHUCTPAIUIO
MyHUIIMNIATBHOTO aBTOHOMHOIO — JIOUIKOJIBHOTO — 00pa30BaTENbHOTO YUPEKICHUS
nerckuid cast Ne31 «30peHpka» MyHUIIMIIATBHOTO 00pa30BaHUs TOPO- KypopT AHana
(manee — MAJIOY).

1.2. Opranuzamusi pabOThl C OOpaIlllEHUSIMH TPAKIAaH B aJIMHUHHUCTPAIUIO
MAJIOY Benmercs B coorBerctBur ¢ Konctutynmein Poccuiickoii denepannu,
®enepanbHbiM 3ak0HOM 0T 06.10.2003 1. No 131-®3 «OO6 0o0mMX MNpUHIMIAX
OpraHu3alyu MECTHOro camoymnpasiieHus B Poccuiickon @enepannu, «DenepanbHbIM
3akoHOM OT 02.02.06 1. Ne 56-®3 «O mopsike paccCMOTpeHHUs OOpalieHUu# TrpaxaaH
Poccuiickont @enepanum», YcraomM MAJIOY u nactogmmMm [lomoxennem.

1.3. YcraHoBneHHblld HacTosSmUM  [lojiokeHWeM MOPSAIOK  PAaCcCMOTPEHUS
oOpalieHuii  rpakJaH  paclpoCTPaHAETCs Ha Bce OOpallleHus TpakKaaH, 3a
UCKJIIOYEHUEM OOpalleHUud, KOTOphIE MOJICKAT PACCMOTPEHUI0O B MHOM MOPSJIKE,
YCTAaHOBJICHHOM  (peiepadbHBIMH  KOHCTUTYIIMOHHBIMM  3aKOHAaMH W HWHBIMU
dbenepaabHbBIMU 3aKOHAMU, a TAKXKE MHUCEM, UCTIOJHEHHBIX Ha O(UIIUATIBHBIX OJIaHKaX
YUPEKICHUM, OpraHu3alnid, NPEANPUITHH, TMOANUCAHHBIX UX PYKOBOJIUTEISAMH,
YIIOJJHOMOYEHHBIMM  Ha TO JIMIIAMH, KOTOPbIE PACCMATPUBAKOTCS B MOPSIKE,
YCTAHOBJIGHHOM JIJIsl OOIIIe KOPPECTIOH ICHIINH.

1.4. VYcraHoBineHHblld  HacTtosAmMM llonokeHHEM NOPSANOK PpPacCMOTPEHMS
oOpalieHuil TpakJaH pacHpoCTpPaHSETCs Ha MPABOOTHOIICHUS, CBS3aHHBIE C
paccMOTpeHUEeM OOpallleH’ii WHOCTPAHHBIX TPpaKIaH W Jull 0€3 rpakJIaHcTBa, 3a
VCKJIFOYEHNEM CIIy4aeB, YCTAHOBIECHHBIX MEXIYHAPOIHBIM AOTOBOpPOM Poccuiickon
Oenepanun Wi (denepaabHbIM 3aKOHOM.

1.5. Tlpu paccmoTpeHun oOpaileHusi He JOIYCKaeTCs pasriiallieHue CBEJCHUH,
COJIEpIKaIlMXCAd B OOpAIllCHUH, a TaKXe CBEJICHHH, KacarolUXCs YaCTHOWU >KU3HU
rpaxaanuHa, ©0e3 ero cormacusa. He sBmseTcss pasriamieHueM — CBEICHHIA,
colepKaluxcss B OOpalleHWH, HampaBiICHHE MHUCbMEHHOTO OOpaiieHus B
rOCyIapCTBEHHBIN OpraH, OpraH MECTHOrO CaMOYIPaBJICHUS WU JOJLKHOCTHOMY
JUIly, B KOMIIETEHIIMIO KOTOPBIX BXOAMUT pEIICHHWE TMOCTaBJIEHHBIX B OOpallleHHe
BOIIPOCOB.

1.6.Anmunuctpanus MAJIOY  cucrematuyecku aHAIU3UPYET u
o0o0mraer oOpaiieHuss TpaxaaH,  COJAEpKaluecs B HUX KPUTUYECKHE



3aMeYyaHus, C LEIbl0 CBOCBPEMEHHOIO BBIABICHUSA U YCTPAaHEHMS IIPUYMH,
MIOPOKIAIONIMX  HApylIEHWE IIpaB U OXPAHSIEMBbIX 3aKOHOM HMHTEPECOB
IPaXKJIaH.

2.11paBo rpaxaaHn Ha oOpaiieHue

2.1. ['paxxnane uMeEOT TmpaBo  oOpam@arbCsd  JIMYHO, B
YCTaHOBJIEHHON ¢opMe, a TakKe HampaBisATh WHIUBUIYyaJbHbBIE WU
KOJJIEKTUBHBIE MUCBMEHHBIE OOpallEeHUsI B aJAMUHHCTPAIUIO

MAJIOY mubo D0mKHOCTHBIM JIAIIAM.

2.2. ['paxknane peanu3yroT MpaBo Ha oOpalieHue CBOOOJHO U
I00pOBOJIBHO, HE Hapylias MpaB U CBOOOABI IPYTUX JIHII.

2.3. dopma oOpaleHus rpakJIaHaMHU BBIOMpaeTCs
CaMOCTOSITENTEHO.

2.4.  PaccMoTpeHue  oOpailleHUid TpaxaaH OCYIIECTBISETCS
OecIuIaTHo.

2.5. [Ipu  paccmoTpeHuu  oOpalieHHs B aJIMHUHHUCTPAIUIO

MAJIOY rpaxgjaHuH HMEET NpPaBoO:

- IIpencTaBnsaTh JOMOJIHUTENbHBIE JOKYMEHTHI M MaTepUalbl, 1100 oOpamarbes
C Ipock0Oil 00 NX UCTPEOOBAHNH;

- 3HaKOMUTBCS C JOKYMEHTaMHU W MaTepuajaMi, KacarolUMUCS
paccMOTpEHHUs 00pallleHUs, €CIM 3TO HE 3aTparuBaeT IpaBa, CBOOOBI U 3AKOHHbBIE
UHTEpEChl JIpYyIMX JHMI[, €CIM B yKa3aHHbIX JOKYMEHTax M Marepuajax He
CoJlepKaTcsl CBEACHMSI, COCTABIIAIOIINE TOCYJAPCTBEHHYIO WM MHYIO OXPaHIEMYIO
(denepaibHbIM 3aKOHOM TaiHY;

- [lony4ath MHCHMEHHBI OTBET IO CYIECTBY IIOCTABICHHBIX B OOpalieHue
BOINPOCOB, 34 MCKJIIOUYEHUEM CIIy4aeB, YKa3aHHbIX B M.0.5.4, 5.8 HACTOSUIETO
[TonoxxeHust yBeAOMJICHHME O Iepeajpecallud MUCbMEHHOTO  OOpalleHusi B
rOCy/1apCTBEHHbIE OPTaHbl, OpPraH MECTHOTO CaMOYIPaBJICHUS WIH JIOJKHOCTHOMY
JUIY, B KOMIIETEHIIMIO KOTOPBIX BXOAHUT pEIICHHE MOCTABICHHBIX B OOpaIlCHUH
BOIIPOCOB;

- OOpamatbcs ¢ XKajnoOoll Ha MPUHATOE TIO OOpAICHUIO pEUICHUE WM
nerctBue (0e3leicTBUE), a TAKKE C 3asBJICHUEM O MPEKPAIIEHUH PACCMOTPEHUS
oOpaitteHusl.

3. TpeGoBaHusi K MUCbMEHHOMY OOpPAICHUIO
3.1. B nuceMeHHOM oOpallleHUM TpaxjaaH B 00sA3aTEIbHOM  IOPSIKE
yKa3bIBaeTCs HAUMEHOBAaHWE aIMUHUCTpAIMK, Ju00 (amwius, uMs, OTYECTBO
COOTBETCTBYIOIIETO JIOJKHOCTHOIO JMIA WJIHA €ro JOJDKHOCTh B aJIMUHHCTpALUU
MAJIOVY, aTakxxe CcBOIW (paMUIIUIO, UMS, OTYECTBO, IMOUYTOBBIN aJipec, MO KOTOPOMY
JOJDKeH ObITh HamlpaBlieH OTBET, YBEIOMIIEHHE [epeajpecaluu OoOpaleHus,
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U3JaraeT CyTh MPEUIOKEHMsS], 3asBICHMS WM XKaloObl, CTaBUT JIMYHYIO HOJIHUCH
U Jary.

3.2. B cnyyae HEOOXOAMMOCTH B MOJATBEPKIACHHE CBOMX JOBOJOB Tpa)KIaHUH
10 TUCbMEHHOMY OOpAaIlleHUIO MpHIaraeT JOKYMEHTBI U MaTepuaibl JINOO UX KON,
KHWJKKM W OpPUTHMHAIBI  WHBIX JIOKYMEHTOB, NPWJIOKEHHBIE K  OOpalleHUsIM,
BO3BPAILAIOTCS 3aBUTEISIM IO MX MPOCHOE.

3.3. OOpamenue, mnocrynuBmee B AnvuaHCcTpanuio MAJIOY o
UH(POPMALMOHHBIM CHUCTEMaM OOILEro IMOJIb30BAHUS, MOMJEKUT PACCMOTPEHUIO B
NOPSIIKE, YCTAaHOBJIEHHOM HacTosmmMm [lonoxeHnem.

3.4. I'paxxlaHWH HaNpaBJIIET CBOE MUCBMEHHOE OOpAaIlleHHE HENOCPEIACTBEHHO
Ha uMms 3asenyromero MAJZIOY wim ero 3amecTureniell, B KOMIETEHIMN KOTOPBIX
BXOJUT PEIICHHUE MOCTaBJICHHBIX B OOpallleHUU BOIIPOCOB.

3.5. [lucekMenHOe oOpamieHue MOMJEKUT O0O0s3aTeNIbHOM perucrpaluu B
TEYEHUE TPEX JHEW C MOMEHTa IOCTYIUICHUS.

Bce mnocrynaromme B agMuuuctpauuio MAJIOY nuceMeHHble o0OpalneHus
IrpaXJaH [PUHAMAIOTCS,  YYUTBIBAKOTCS, PETUCTPUPYIOTCS. PeruncrpanuoHHbIN
UHJIEKC OOpallleHUs] TpaxkJIaH YyKa3bIBaeTCsl B IMMCbMEHHOM OOpallleHUH, KOTOPBIN
CTaBUTCA B HUKHEM IMPABOM YTy MEPBOIO JHUCTA.

3.6. Ilucpma rpaxaaH C NOMETKOM «JIMYHO» TIOCIE IMPOYTEHUS aIpEecaToM, B
cllyyae, €Clid B HHUX CTaBITCS BONPOCHI, TpeOyromue O(QUIHATBHBIX OTBETOB,
NIEPENAOTCS Ha PErMCTPALMI0 B YCTAHOBJIECHHOM MOPSIKE.

3.7. [lucemenHoe oOpamieHue, COAEp KaIlee BOIMPOCHI, PELIEHUE KOTOPBIX HE
BXOJUT B KommeTeHUuro anMuHuctpauun MAJIOY, noanexuT Nnepecbulke B
TEYEHUE CEMH JHEH CO JAHS PpErucTpallid B COOTBETCTBYIOIIMA OpraH WU
COOTBETCTBYIOILIEMY JIOJDKHOCTHOMY JIMIy, B KOMIIETEHUIHUIO KOTOPOIO BXOJUT
pellieHue MOCTABJICHHBIX B OOpallleHWH BOIIPOCOB, C YBEIOMIIEHHEM TpaKIaHUHA
0 Mepeajipecallud ero OoOpalleHHs], 3 UCKIIOYEHHEM CiIydas, yKa3aHHOTO B ILII.
5.4, 5.8 nHacrosmero Ilonokenus.

3.8. 3ampemiaercsd HampaBisATh KAJIOObl TPaKJaH HA PACCMOTPEHHUE TEM
JOJDKHOCTHBIM JiuuiaMm anaMmuHuctpauuu 0V, pemienue wnu aeicTBue
(Oe3meiicTBUE) KOTOPBIX OOMKATYyeTCs.

4. PaccMoTpeHue oOpaleHMH TpaskaaH, MOAT0TOBKA OTBETOB
4.1. OOpamenue, mnocrynupiiee  3aeaywniemy MAJIOY,  noajgexut
00s3aTEIbHOMY PACCMOTPEHHUIO.
4.2. VYder, peructpamusi, XOJI PAacCCMOTpPEHHUS  OOpamieHus TrpaxkIaH
OCYUIECTBJISIIOTCS 3aBENYIOLIEr0 C 3aHECEHHEM B JKypHal M KapTOYKYy JIMYHOTO
npuema.

4.3. 3aBenyromuit MAJIOY:



- obecrieurBaeT 0OBEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PACCMOTPEHUE
oOpaleHus, B ciay4ae HEOOXOIUMOCTH — U C YYaCTHEM IpakIaHuHA, HAIPaBUBIIETO
oOparteHue;

- 3aMpaliuBaeT HEOOXOJAMMBIC ISl PACCMOTPEHHUs OOpallleHUs JTOKYMCHTHI H
MaTepUajbl B IPYTHX OpraHax ¥y IPYTHX TPEINPHITHA U OpraHW3aliii ropojaa, 3a
UCKJTFOUCHUEM CYJI0B, OPTaHOB JO3HAHUS M OPTaHOB MPEIBAPUTEIILHOTO CIICJCTBHS,

- IPUHUMACT MCPBI, HaIIPpaBJICHHBIC Ha BOCCTAHOBJICHHUC HJIK 3alIuTy
HapyHoICHHBIX IIpaB, CBO6OI[ N 3aKOHHBIX HMHTCPCCOB TI'pa’XJIaHWHA,

- 1aeT NUCbMEHHBIE OTBETHI IO CYLIECTBY IIOCTABJIEHHBIX B OOpalleHUU
BOIIPOCOB;

- YBEJIOMJIICT TpaKJaHMHA O HANpaBJIECHUH €ro 0OpaIleHus Ha pacCCMOTPEHHUE B
JpYrofl OpraH WId JApyrue MNpEeANpUsiTAS U OpraHU3alMd ropojia B COOTBETCTBHUU
C UX KOMIICTCHLIMEM.

4.4. VYupexneHus,  NOpPeONpUSATAS U OpraHu3alu ropoga Io
HaIIpaBJICHHOMY B YCTaHOBJIIEHHOM NOpsAJIKE 3ampocy 3asenyrouiero MAJI0OY,
paccMmaTpHBaIOIIero oopalieHue, 00s3aHbl B TeUeHUE 15 qHEl mpenocTaBIisITh
JOKYMEHTBI M MaTepuajbl, HEOOXOIMMBIE ISl PACCMOTPEHHUs OOpalleHHs 3a
UCKIIFOYEHHEM JIOKYMEHTOB U MAaT€pPUAJIOB, B KOTOPBIX COJEPKATCS CBEICHUS,
COCTABJISIIOLIME TOCYJIapCTBEHHYIO MJIM OXpaHseMylo (eaepalbHbIM 3aKOHOM
TallHy, W JUIsl KOTOPBIX YCTAHOBJIEH OCOOBIA MOPSIOK MPEIOCTABICHUS.

4.5.  OrtBerhl Ha oOpallleHusi TpakJaH, MPUCIAaHHbIE Ha UMs
3agenytoniero MAJIOY, roToBsaTcst Ha OnaHKe YUYPEKACHHs 3a MOIIMUCHIO
3aBenyroniero MAJIOY u peructpupyroTcs B )KypHae.

7.6. OTBETHI IOMKHBI COJIEPKATh KOHKPETHYIO U YETKYIO0 HH(OPMALIMIO IO BCEM
BOIIPOCaM, IOCTaBJIEHHBIM B OOpallleHuu TpaxxaaH. Eciu 3asBUTENIO JaH OTBET B
yCTHOM (hopMe, TO B MaTepuasax, MPUIOKEHHBIX K OOpallleHUuIo, TOJKHO OBITh 3TO
ykazaHo. Ecnu pgaercs OpOMEXKYTOUHBI  OTBET, TO  YKa3bIBaeTCS  CpPOK
OKOHYATEJIBbHOTO PEUIEHUsI MOCTABJIEHHOI'O BOIPOCA.

OTBeThbl, MOArOTOBJIEHHBIE HA OCHOBAaHUM IIPABOBBIX JOKYMEHTOB, JOJIKHBI
coJlepKaTh PEKBU3UTHI 3TUX JIOKYMEHTOB C YKa3aHHMEM JaThl U HAUMEHOBAHUS.

OTBeT Ha KOJUICKTUBHOEC 06pameHHe OTIIPABJACTCA HaA HMA IICPBOI'O
IMOAIMUCABIICTO €I'0 JIMIa, C€CJIH B IIMCbMC HC OI'OBOPCHO KOHKPCTHOC JIMIIO, KOMY
HAaOJJICKHUT OJaTb OTBCT.

OtBer Ha oOpamenue, mnoctynuBiiee B Anvunuctpanuo MAJIOY mo
MH(OPMAIMOHHBIM CcHCTEMaM OOIIEro IMOJb30BaHUS, HAMPABIAECTCS MO MOYTOBOMY
aZpecy, yKazaHHOMY B OOpallleHHUH.

4.7.  OOpaiieHusi rpaxkJaH MOCJIE MX PACCMOTPEHHUs HUCHOJHUTEISIMU
BO3BPAILAIOTCS CO BCEMHU OTHOCSIIMMUCS K HUM MaTepuajaMu 3aBeyOIIeH
MAJIOY, xoropslii GopMupyer naeia, B TOM YHCIE C OTBETOM 3asBUTEIIO B
cilly4yae, €Cilu JaBajoCch MOpydeHue HHPOPMHPOBATH PYKOBOJCTBO O
pe3ynbTaTax paccMOTPEHUS.



4.8. Ilopsgok  BHU3UPOBAHHUS  MOATOTOBJICHHBIX  OTBETOB  Ha
oOpamenusi TrpaxgaH 3a mnoamuchkio  3aBenytomero MAJIOY wu ero
3aMECTUTENICH YCTAHABIMBACTCS CIICTYIOIINM:

Ha BTOPOM IK3EMIUISIPE OTBETA 3asIBUTENIO B JIEBOM HIDKHEM YIUIY YKa3bIBACTCS
dbaMuus U TOANUCH WCIIOJHHUTENSA, HOMEP €ro CIy)KeOHOTO TenedoHa, a TaKKe
MPOCTABIIIOTCS  BHU3bl PYKOBOAMTEINICH, y4aCTBOBABIIMX B TOJTOTOBKE OTBETa, C
pacimpoBKoi (haMIIIHiA.

4.9. Ha kaxnoM o0pallleHuU MOCJIe OKOHYATEIbHOTO PEIICHUS U €ro
UCITOJIHEHUSI TOJKHA OBITh OTMETKA 00 HcofHeHun «B meno», narta v audHast
MOANUCh JOJDKHOCTHOTO JIMIA, MPHUHABIIEro 3TO peuieHue. [Ipemnoxenus,
3asIBJICHUS U KAJIOOBI, KOTMU OTBETOB Ha TpaxaaH (OPMHUPYIOTCS B IO B
COOTBETCTBHUHU C YTBEPKICHHOW HOMEHKIIATYpOH /eIl

5. Ilopsiiok paccMOTPeHUSA OTAEJIbHBIX OO0palieHui

5.1. OOpamienus rpaxaan, nocrynusiiue 3aBeayroomemy MAJIOY wu3 cpencts
MacCcoBOI MH(POpPMaLIUK, PACCMATPUBAIOTCS B MOPSJAKE U CPOKH, MPEAYCMOTPEHHBIE
HactostmuM Ilomoxxennem.

5.2. B ciydyae ecnu B NHUCbMEHHOM oOOpalleHMM HE yKa3aHa (amuius
rpakJaHWHA, HAPAaBUBIIETO OOpallleHHe U TOYTOBBIM aApec, MO0 KOTOPOMY JTOJKEH
ObITh HaNpaBJICH OTBET, OTBET Ha oOpamieHue He aaercs 3aBeayromum MAJIOY,
MPUHUMAETCS PEIIeHHUEe O CIIMCAaHUM JTAaHHOTO oOpaieHus «B nemnoy.

5.3. Ecium B yKazaHHOM  OOpallleHMM  COJEpP>KaTCsl  CBEIECHHS O
MOATOTaBJIMBAEMOM, COBEPIIIAEMOM WJIM COBEPIICHHOM IPOTHUBOINPABHOM JESHUM,
a TaKXKe O JUIE, €ro TMOJrOTABIUBAIOIIEM, COBEPIIAIONIEM WM COBEPIIUBIIEM,
oOpalieHle MOJJIeKUT HallpaBJICHUIO B OpPraH B COOTBETCTBUHU C €rO
KOMITETCHIIUEH.

5.4. OOparienre, B KOTOPOM oOOXKamyeTcsl cyacOHOe peIIeHHe, BO3BpallaeTCs
rpaXKJaHUHY C Pa3bsICHEHHEM TOpsJiKa 00KajJoBaHUS JTAHHOTO CYACOHOTO PEeIICHUS.

5.5. llpy mnongydeHHMH NHCHbMEHHOTO OOpallleHHs, B KOTOPOM COJEpKaTcs
HEIEH3YpPHBIE, OCKOPOWUTEIbHBIC BBIPAKEHUS, YIPO3bl JKU3HU, 30POBBIO WU
MMYILECTBY JIOJXKHOCTHOTO JIMIA, & TAK)KE YICHOB €r0 CEMbHM 3aBEAYIOIIMIA BIIpaBe
OCTaBUTh OOpallleHne 0e3 OTBETa MO CYIIECTBY IOCTAaBJICHHBIX B HEM BOIPOCOB U
COOONINTHh TpaXJTaHWHY, HaMpaBHUBIIEMY  oOpalleHue, O HEJOMYyCTUMOCTH
37I0YMOTPEOSICHUS TTPABOM.

Pemenne o cnucanuM — gaHHoOro oOpaimienuss «B geno» w  HampaBieHUU
COOOIICHHS 3asBUTEIIO0 O HEJAOMYCTUMOCTH 3JI0YIOTPEOICHUS TTPABOM MPUHUMACTCS
u noanuceiBaercd 3apeayrommuM MAJIOY unu 3amecTutenem.

5.6. B cnmydyae ecnu  TEKCT MHCBMEHHOTO OOpalieHuss HE MOJIaeTcs
MPOUYTEHHUI0, OOpallleHre HE MOJIC)KUT HAIMPABICHUI0O HA PAaCCMOTPEHHE M OTBET Ha
HEro He JaeTcs. 3asBUTEN0 00 3TOM coolmaercs, eciiu ero ¢GpaMuiaus M MOYTOBBIN
aJpec TOAJAIOTCS TMPOYTEHUIO. PemieHwe o cnucaHuu JaHHOTO oOpaieHus «B



ACIIO» U COO6H_ICHI/II/I 3asABUTCIIIO IMPHHUMAIOTCA M INOAIMCBIBAIOTCA 3aBCAYIOIIHUM
HJIA TICPBBIM 3aMCCTUTCIICM.

5.7. O0pareHus rpakaaH, MOCTYIUBIINUE OT OJTHOT'O M TOTO YK€ JIMIA 110 OJTHOMY
U TOMY € BOINPOCY, €CIM CO BPEMEHM IOJa4Yd IepBOro OOpalleHus] UCTEK
YCTAHOBJICHHbIA HacTosAMM [loJ0KeHMEM CPOK pAacCMOTPEHHSI WM 3asiBUTENb HE
COTJIACEH C MPHUHSATBHIM IO €ro OOpAICHUIO0 PEIICHHEM, CUHUTAIOTCS MOBTOPHBIMHU.

[Ipu paboTe ¢ MOBTOPHBIMU OOpaIICHUSIMU JEIONPOU3BOAUTENL (HOPMUPYET
JIETIO C YK€ UMEIOIIUMHUCS TOKYMEHTAMHU 10 OOpAIlEHUSIM JAaHHOTO 3asBUTEIIA.

He cuuTarorcst mOBTOPHBIMU OOpalieHusi OJHOTO M TOTO K€ 3asgBUTEINsI, HO IO
pa3HBIM BOIIPOCAM, a TaKK€ MHOTOKpAaTHbIE — 10 OJJHOMY U TOMY K€ BOMPOCY B
cilyyae, €Clid MPUYMHBI, 10 KOTOPhIM OTBET IO CYIIECTBY IIOCTaBJICHHBIX B
oOpalieHuy BOMPOCOB HE MOT OBbITh JaH, B MOCJEAYIOIIEM ObUIM YCTPAaHEHBI,
rpaXKJaHUH BIIpaBE BHOBH HANpaBUTh oOpaiieHue 3aBeayomemy MAJIOY.

5.8. B ciywyae ecim B NHCbMEHHOM OOpAIIEHUH TPAKIAHUHA COJEPKHUTCS
BOIIPOC, HAa KOTOPBI €My MHOTOKPATHO JIaBaJIMCh MHUCHbMEHHBIE OTBETHI MO CYIIIECTBY
B CBSI3M C paHEe HAMpaBJICHHBIMU OOpaIllEHUsIMU, U MPU STOM B OOpalleHUU HE
MPUBOJISATCS HOBBIE JIOBOJBI WJIM OOCTOSITENBhCTBA 3aBenytomuii MAJIOY Bnpase
MPUHATH PEIICHHE 0 OE30CHOBATEIHPHOCTH OYEPEIHOTO OOpaIlleHUs M MPEKpalleHUH
MEpPEeNnucKu ¢ TpaxaaHuHOM. O JaHHOM pEHICHUU YBEIOMIISIETCS TPaKJIaHUH,
HaIlpaBUBILINK 0OpalIeHUeE.

5.9. B ciydae eciu OTBET IO CYIIIECTBY ITOCTABJIICHHOTO BOIIpOca B OOpaIleHUur
HE MOXeT OBITh JaH 0e3 pas3rialieHus CBEJACHUH, COCTABISIOINIMX OXPaHSEMYIO
dbenepanbHbBIM 3aKOHOM TaliHy, TpaXJaHWHY,  HampaBUBIIEMY  OOpallleHue,
COOOIIAETCsI 0 HEBO3MOXKHOCTH 1aTh OTBET IO CYIIECTBY B CBSI3U C HEJOMYCTUMOCTBIO
pasriialieHusl YKa3aHHBIX CBEICHUM.

6. Cpoxu paccMoTpeHusi OOpallleHHil U yBeJIOMJICHHE 3asiBUTeJIel

6.1. OOpamenus, noctynuBiiue 3aBenyromemy MAJIOY, paccmaTpuBaroTcsi B
CPOK JI0 OJTHOTO Mecslla CO JHS UX PEeTUCTpallid, €CJIM UHON CpPOK (MEHBIINMN) HE
YCTAHOBJICH pYyKOBOJUTeNIeM JIMOO0 ero 3amectutenem. OOpaiieHus, He TpeOyroIme
JIOTIOJITHUTEJILHOTO M3YYE€HUSI M MPOBEPKH, paccMaTpuBaroTcs Oe3oriararenbHo. O
pe3yabTatax pPacCMOTPEHUsS YBEIOMIISIOTCS 3asiBUTEIIH.

6.2. B HCKIIOYUTENBHBIX ClIydasX PYKOBOJUTENb BIIPABE MPOJIUTHh CPOK
paccMoTpeHus odpanieHust He Oosee yeM 3a 30 gHel, yBeJOMUB O NPOJUIEHUH CpPOKa
€ro paccMOTpeHHUsI TpaKJaHWHA, HampaBuBiiero ooOpamenue. [Ipoanenue cpoka
oOpMIISICTCS. HCIIOJHUTEIIIMH HE MEHEE UeM 3a IATh JHEH 10 MCTCUYCHHUS CpOKa
paccMoTpeHusi oOpalieHusl.

7. Opranusanusi padorTsl 10 JUYHOMY INPHEMY TIPaKAAH
7.1. I'padux u mopsimok nuyHoro npuema rpaxnad B MAJIOY ycranaBiuBaeTcs
PYKOBOJIUTEIIEM.



7.2. Ilpu  7OuYHOM  mNpHUEMe TPAKIAHWH  TNPEIBSABISET  JOKYMEHT,
YAOCTOBEPSIIOIINN €ro JINYHOCTD.

7.3. [Io Bompocam, HE BXOIAIIMM B KOMIIETEHIMIO 3aBenyromero MAJIOY,
3asIBUTESIM ~ PEKOMEHIyeTcsl ~ OOpaTUThCSA B COOTBETCTBYIOIIME  OpraHbl,
YUPEKIACHUS, OPTraHU3AUU.

7.4. Bo BpeMs 3amucH Ha MPUEM 3aBEAYIOIINMA 3aMOIHIET KapTOUKY JIUYHOTO
npuema rpaxaanuHa (dopma mnpuiaraercs), B KOTOPYIO 3aHOCHUTCS COJEp>KaHUE
oOparieHus TpakKJaHWHA Ha JJMYHOM IIPUEME, a TAK)KE PE3OJTIOIUS BEAYIIETO TPUEM,
C TOpY4YEHUEM  JIOJDKHOCTHOMY  juiyy. [lpu  HeoOxoaumocTu  rpakgaHam
npeajiaraeTcsi  M3J0KUTh CYTh  BOMNpOCa B MUCbMEHHOM Buie. [lucbmeHHOE
oOpallleHHE B 3TOM CIy4ae PEruCTPUPYETCS U pacCMATPUBAETCS B YCTAHOBJICHHOM
MOpSIAKE, a B KapTOykKe Jenaercsi OTMeTKa «OCTaBJl€HO 3asBJICHHUE» W Jara
perucTpanuu.

B cnydae eciu M3J70KEHHBIE B YCTHOM 00paieHuu GakTbl U 0OCTOSATENbCTBA
SBJIAIOTCS. OYEBUJHBIMU U HE TPEOYIOT JOMOJHUTEIBHOW MPOBEPKH, OTBET Ha
oOpallleHHe ¢ COTJIacus TpaXkIaHMHA MOXKET OBITh JaH YCTHO B X0JI€ JINYHOTO MPUEMa,
O YeM JIeJIaeTCid 3aluCh B KapTOUKE JMYHOTO MpHeMa TpakIaHWHA. B ocTanbHBIX
CllydasiX J1aeTcsi MHCHbMEHHBIM OTBET MO CYIIECTBY MOCTaBJICHHBIX B OOpallleHUuU
BOIIPOCOB.

7.5. Ilpu OBTOPHBIX OOpAIEHUAX MOAOUPAIOTCS HMMEIOLIUECS MaTepUaibl 1O
JIeITy 3asiBUTEIS.

7.6. B xoxe nuYHOro mnpueMa TpaxJaHUHY MOXKET OBITh  OTKa3aHO B
JanabHEHIIEM PacCMOTPEHUHM OOpallleHusl, €CIM €My paHee ObLI JaH OTBET IO
CYILIECTBY MOCTAaBJIECHHBIX B 0OpAILIEHUH BOITPOCOB.

8. Pabora c oOpameHusiMy, NOCTABJICHHBIMH HA KOHTPOJIb
8.1. OOparieHusi, B KOTOPBIX COJICPXKATCS BOIMPOCHI, HMMEIOMKE OO0JIbIIOE
OOLIECTBEHHOE 3HAYEHUE, COOOIIAeTCsl O KOHKPETHBIX HApYIICHUSX 3aKOHHBIX ITpaB
U UHTEPECOB rpaxkaaH, kak npasuio craBarcs Ha KOHTPOJIb.

8.2. Ha xonTponbHbix oOpamenusx craarcs nometku «KOHTPOJIby wu
«TOHJIEZKUT BO3BPATVY».

8.3. JIOMKHOCTHOE JIMIIO — WCIOJHUTENIb B  YCTAHOBJIEHHBIE  CPOKH
paccMaTpuBaeT  KOHTPOJbHOE  oOOpaileHue,  UHGOPMHUPYET O pe3yibTaTax
3aBenyroniero MAJIOY  nmbo 3amectutens 3aBeayromiero no YBP, roroBut oTeer
3asIBUTEIIIO.

8.4. Eciu B oOpalieHusiXx TOCyJapCTBEHHBIX OpPraHOB COJEpKaTcs MPOChObI
NpOUH(POPMHUPOBATh HMX O Pe3yJibTaTax PACCMOTPEHUS Tpa)K[aaH, TO HMCIOJHUTEIb
TOTOBUT OTBET U UM. Kak mpaBwiio, 3TWU OTBETHl MOJINHCHIBAIOTCS 3aBEIYIOLIUM
MAJZIOY. 3aBeayromuiit MAJIOY BnpaBe NpeayioKUTh UCTIOJTHUTEIIO MPOAOKUTh
paboTy ¢ MPOBEACHUEM OMOIHUTENBHBIX MPOBEPOK WIIM MOCJE MOJANUCAHUS OTBETA
CHHcaTh MaTepHalbl MO pe3yjabTaTaM paccMOTpeHHs oOparieHus «B gemno».



8.5. OOpalieHue CcUMTAETCs MCIOJHEHHBIM U CHHUMAETCS C KOHTPOJIS, €CIIH
PacCMOTPEHBI BCE IOCTABJICHHBIE B HEM BOIIPOCHI, MPUHATH HEOOXOIUMEBIE MEpHI,
3asBUTEISAM JaH OTBET.

8.6. [luceMeHHbIC 0OpaIlleHUsI, Ha KOTOPbHIEC JTAIOTCA MPOMEKYTOYHBIC OTBETHI,
C KOHTpPOJIA HE CHUMAIOoTCa. KOHTpOJh 3aBepImaeTcsl TOJIBKO TMOCTE BBIHECCHUS U
NPUHATHS HMCUEPIIBIBAIOIIUX MEp [0  Pa3peIICHUIO0 MNPEIJIOKEHUS, 3asBJICHUS,
KajoObl. PellleHne 0 CHATHM C KOHTPOJISI MpUHUMAaeET 3aBeaytomas JJ0VY.

8.7. KonTponbsHbele oOpamieHusi JOJKHBI COJAEPKATh KOHKPETHYIO U YETKYIO
HH(pOpMAIIMIO TI0 BCEM BOIPOCAM, MOCTABICHHBIM B OOpAIICHUAX TPaXKIaH:

- €CJT CPOKH PACCMOTPEHUS MPOJJICHBI, TO JOJIKHBI OBITh YKa3aHbI IPUIHHBI U
OKOHYATEIbHAsI JaTa PACCMOTPEHHUS, IO UCTCYCHUH KOTOPOU OyAET JOMOTHUTEIHHO
COOOIIIEHO O MpoJieIaHHOM padoTe;

- B OTBETE JOJHKHO OBITh YKa3aHO O TOM, YTO 3asABUTENIb B TOW WM HHOU (popme
POUH(OPMHUPOBAH O PE3YJIBTaTaX PACCMOTPEHUS;

- OTBCT 3as4ABUTCIIO IMOAIIHNCBIBACTCA PYKOBOIUTCIICM,

-K OTBETYy MPUKIIAJIBIBACTCS. OPUTHMHAI PACCMOTPEHHOrO0  OOpalieHus
rpaxkaaHuHa, eciau Ha Hem ctouT mtamn «IIOJJIEXKUT BO3BPATVY».

9. KoHTpOJIb 32 cO0JI0IeHHMEeM MOPSIIKA PACCMOTPEHHs 00palieHuit

9.1. JIO>KHOCTHOE JMIO B Mpefesiax CBOEH KOMIIETEHIIMH OCYIIECTBIISET
KOHTPOJIb 3a COOJIIOJICHUEM TMOpPSiAKA PACCMOTPEHHUsT OOpalieHul, aHaJIU3UpyeT
coJlep KaHue, MOCTyMaronmx oopaimennit u nadopmupyet 3apeayromero MAJIOY o
HapYILIEHUSAX HCIOJHUTENBCKON TUCIMILIAHBI.

9.2. 3aBenyrommit MAJIOY nprHHMaeT MEPBI IO CBOEBPEMEHHOMY BBISIBJICHHUIO
U YCTPAHEHUIO TMPHUYUH HApYyIIEHUs PaB, CBOOO U 3aKOHHBIX MHTEPECOB TPak/laH.

9.3. Jluma, BMHOBaTble B HAPYIICHUH MOPSAIKA PACCMOTPEHHUS OOpalieHui
rpakaH, HM3JI0)KEHHOro B HacTosmeM llomokeHun, HecyT  OTBETCTBEHHOCTD,
MPENYCMOTPEHHYIO 3aKOHOAATEIHLCTBOM PD.

10. XpaHeHnue maTepuajioB no oopamenusm rpaxiaan 10.1.
3aBenyromnii MAJIOY ocyliecTBIsET XpaHEHUE U UCIIOJIb30BAHUE B CIIPABOYHBIX U
WHBIX TEJISIX TPEJIOKEHUN, 3asBJICHUM U kKano0 TpaxaaH.
10.2. BHecTu B HOMEHKJIATYpPY XYpHaJl PErUcTpalud MO OOpallleHusIM
rpaxkaaH.
10.3. OTBETCTBEHHOCTH 32 COXPAHHOCTh JOKYMEHTOB IO OOpaIIeHUsIM
rpaxkaaH Bo3jaraercs Ha 3aBenayromiero MAJ/IOVY.
10.4. VYcranaBnamBaeTcs CpPOK XpaHEHUS TMPEJIOKEHUHN, 3asBICHUMH,
XKano0 TpaxkJaH U JOKYMEHTOB, CBSI3aHHBIX C MX PAaCCMOTPEHHEM U
paszpemieHueM — 5 ser. B HEOOXOOUMBIX cilydasiXx 3KCHEPTHOM KOMHUCCHEHN



10

MOKET OBbITh NMPUHATO pEIIeHHE OO0 YBEIWYEHUH CpOKa XPaHEHUS WU O
MOCTOSTHHOM XpaHEHHH HamOoJee LIEHHBIX MPEII0KEHUHN rpaXkKaaH.

10.5. Tlo ucreyeHUM YCTaHOBJIEHHBIX CPOKOB XPaHEHHUS JOKYMEHTHI IO
MPEIIOKEHHUSIM 3asBJICHUAM U Kajno0aM TrpaxaaH MOAJIEkKAaT YHUUYTOKEHHUIO
B COOTBETCTBHUH C yTBepKAeHHbIM DenepanbHoil apxuBHOM ciyx060i Poccun
06.10.2000 r. IlepeyHeM  TUIOBBIX  YNPAaBICHUYECKUX  JOKYMEHTOB,
oOpa3yloluxcsi B JACSATENbHOCTH  OpraHu3alii, C YKa3aHUEeM CpPOKOB
XpaHEeHusl.

10.6. XpaneHue Aen y UCMIOTHUTENEH 3allpeIiaeTcs.

10.7. OOpameHusi rpaxaaH MOTYT HampaBlsATbCS B apxuB  0e3
pacCMOTpPEHHUsI, €CIIM B HHUX COJIEPKATCS PACCYXKACHUS IO H3BECTHBIM
npobiieMaM WM TOJHUMAIOTCS YK€ PEIIeHHbIE BOMPOCH, HE Tpedyromue
JIOTIOJIHUTEIBHOIO PACCMOTPEHUS, a TAK)XKE OECCMBICIICHHBIE IO COJIEPIKaHUIO.

10.8. Pemenwe o chouMcaHUM YKa3aHHBIX  OOpalleHUN NTPUHUMAET
3aBenyrommid MAJIOY.

Ipunoowcenue 1

K Tlonoocenuio o nopsioke paccmompeHusi 00paujenutl 2pancoan

6 aomuHucmpayuro MyHuyunaibHo2o a8moHOMHO20 OOUKOIbHO2O
obpazosamenvro2o yupedicoerus oemckuti cao Ne 31 «3openvkay
MYHUYURATBbHO20 00pA308aHUsL 20p00- Kypopm Anana

KAPTOYKA JIMYHOI'O ITPUEMA T'PAXKIAH

3apeaywmum MAJIOY

Jara npuema

@®.1.0. rpaxxnanuna

Mecto paboThI

JlomamHuii anpec
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Tenedon

CopepxaHrie yCTHOTO oOparieHus

Pesynbrar paccMOTpeHHUs YCTHOTO OOpaIeHus TpakIaHuHA
1.Komy oTnpaBiieHo (pe30Ironus)

2.JlaTa ucroTHeHUS

3.JloNOTHUTENIBHBIN KOHTPOJIb

4.CHSTO ¢ KOHTPOJIA

5.Pe3ynbrar

6.I[8.Ta, JOJDKHOCTBb MCITOJTHUTCIIA

7.0T rpaxkiaHuHA IPUHATO NMUcbMeHHoe 3asBienue (IIpunaraercs)

Bx.Ne ot « » 20 T
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Ipunoswcenue 2

Kk Tlonooicenuio o nopsioke paccmompenusi 00paujenuti 2pancoan

8 aomunucmpayuro MynuyunanbHo2o agmoHOMHO20 0OUKOIbHO20
0bpazoeamenvHo2o yupedcoeHus oemckuu cao Ne 31 «3openvkay
MYHUYURATBbHO20 00pA308aHUs 20p00- Kypopm Anana

KAPTOYKA JIMYHOI'O ITPUEMA TI'PAKIAH

3agenyromum MAJIOY

Jara npuema

@®.1.0. rpaxknanuna

Mecto paboThI

Jlomanauii agpec

Tenedon
ConeprkaHue yCTHOTO 0OpaIeHuUs

Pesynbrat paccMoTpeHust yCTHOTO oOpaIieHus TpaxaaHuHa
1.Komy oTnpaBieHo (pe30Ironus)

2.JlaTta uCTIOTHEHHUS

3.JlonoMHUTENBHBIN KOHTPOIb
4.CHATO C KOHTPOJIS
5.Pe3ynprar
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6.JlaTa, TOIKHOCTH UCIOJHUTEIIS

7.0T rpaxkJlaHlHa MPUHATO TUCbMeHHoe 3asBienue (I[Ipunaraercs)

Bx.Ne ot « » 20 T
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JIMCT O3HAKOMJIEHUS ITOJOXEHUE
0 MopsiIKe PAcCCMOTPeHUs 00paIlleHUIl TPAKIAH B AIMHUHUCTPALMIO
MyHUIIMNIIAJIBHOT0 ABTOHOMHOT'0 IOIIKOJIBHOT0 00pa30BaTeIbHOIO
yupexaenusi gerckuu cag Ne 31 «3opeHbkay»
MYHHUIMNIAJIHLHOT0 00pa30BaHus TOPOA- KYpOpT AHamna
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