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IIpaBuna o6mena ae10BLIMH HOAAPKAMH
W 3HAKAMM JeJIOBOr0 roCTENPHHMCTBA
B MYHHUHMAJILHOM AaBTOHOMHOM A0LIKOILHOM 06pa3oBaTeibHOM
yupesxaeHuun aerckui cag Ne 31 «3openbka» MyHHUHIAILHOrO 0Gpa3oBaHust
ropoa-Kypoprt Anana

1. OGurne noJioskeHus

1.1. IlpaBuna oGMeHa fenoBbIMU nojapkaMM M 3HAKaMH  J1e10BOro
FOCTENPUUMCTBA B MyHHIMIANBHOM aBTOHOMHOM JOLIKOJBHOM 06pa30BaTelbHOM
yupexzaenun a/c No 31 «3opeHbkan (nanee —INpasuna) paspaboransl B
COOTBETCTBHM ¢ mojokeHusmMu  Kouetutyumu — Poccuiickoii Denepartiiu,
OQepepanbHoro  3akoHa 0T 25.12.2008.  Ne273-03  «O NPOTUBOAEHCTBHH
KOPPYNUHHY W IPUHATHIMH B COOTBETCTBUM C HUMU MHbIMH 3aKOHONATENLHBIMH K
JIOKaJIbHBIMH aKTaMHu,

1.2. TlpaBnna onpenensior eaubie A1 BeeX paboTHAKOB B MYHULHITATLHOM
OIOIKETHOM JIOLLKONLHOM 00Pa30BaTEIbHOM yupexnenun MAJIOY n/c Ne 3]
«3opeHbKay (nanee — Yupexsenue) TpeGoBanus K JAPEHUIO U IPHHATHIO IC0BbIX
M0/IapKOB.

1.3. Yupexpenue nonnepxkusaer KOPMOPaTUBHYIO KYJLTYPY, B KOTOPOIi
AENOBBIC  MOAAPKH, KOPIIOPATHBHOE TOCTENPUMMCTBO M MPEACTABHTCILCKHE
MEPOIPHATHA  pacCMaTPUBAIOTCS TOJILKO KAK WHCTPYMEHT JUIS YCTAHOBICHHS
M TIOJUVICPKAHHA  JIENIOBbIX  OTHOLUEHWH W KakK [posiBlIeHne  oBLIeHPHHTON
BEIKJIMBOCTH B XO/I€ AEATEAbHOCTH Y UPEIKICHHUS.

1.4, Yupeskaenne HCXOIMT W3 TOro, YTO IONTOBPCMEHHBIE IE/OBLIC
OTHOLICHHUsI OCHOBBLIBAIOTCS HA JIOBEPUM W B3AUMHOM yBaxKeHUH. OTHOIIEHUS, TIPH
KOTOPbIX HApYLIAETCs 3aKOH W MPUHIMIbL [ENOBOH ITHKU, BPEAsST peryTauui
VHpexAcHHA W YECTHOMY WMEHHM ero paGoOTHMKOB, M HE MOTYT OOCCHEHHTD
YCTOHYHMBOE J0JIrOBPEMEHHOE pasBiTHe Yupek/ieHus. Takoro poaa OTHOIIEHUS He
MOTYT ObITh NPHEMIIEMbI B MPaKTUKe paboThl YupeskaeHus.

1.5. leiicteue  [lpaBun  pacnpocTpansercs Ha  BceX  paGOTHHKOB
YupexneHns, BHE 3aBUCHMOCTH OT YPOBHS 3aHAMAaeMO# TOIKHOCTH.

1.6. Jlannsle [NpaBuna npecieyer cieayromine 1eu:

- obecrnieueHre €IMHOOOPA3HOrO MMOHHMAHHA POIM M MECTa JC/NOBbIX
TIOZIAPKOB, JIENOBOTO TOCTENIPHUMCTRA, MPEJACTABUTENILCKAX MEPONPUSTHI B
JCNOBOH NpaKkTHKe YUpeKaeHus;

- OCYILECTBJIEHHE  YNPABIEHYECKOW M XO3MCTBEHHOW  JIeSTellbHOCTH
YupeikaeHns HCKIIOUUTENBHO Ha OCHOBE HAMMEMKALIMX HOPM U TIPaBHI AeJI0BOT0



[oBejleHus, Oasupytommxcs Ha MpUHLMIIAX KauecTsa rpeslocTaBieHus  yelyr.
3a1AThl KOHKYPEHLIMH, HeJoIyLIeHHA KOH(MKTa HHTEPECOB,

- ompejieeHre eIMHBIX [ pceX pabOTHUKOB YupexaeHHs TpeboBaHHil
K gapeHdro M TPHHATHIO JICTIOBbIX  TMOAPKOB, K opraHu3aluKM M y4acTHio
B NIPE/CTABNTENBCKHX MEPONPUATHAX;

- MUHMMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXCHDIM 3ﬂ0yHOTp86HEHM€M
B 0GMAcTH MOAAPKOB, TPeNCTABUTEILCKAX MepOTpHATHH. Haubonee cepbe3HbIMH
A3 TAKMX ~ pUCKOB  SIBJISIOTCS OMacHOCTh  TOAKyna 1 B3ATOYHHUIECTBO,
HecrpaBeuIBOCTh 110 OTHOLIEHHIO K KOHTParcHTam, MPOTEKLMOHW3M BHYTPH
VupexIeHus.

2. TpeGoBanusi, npeabsBJseMble K JAeJ0BbIM MoJapKaM
U 3HAKAM Jes1oBoro FOCTG“[)HHMCTB?I

2 1. PaGoTHHKY YUpekKACHUS MOTYT [oJAy4YaTh AETOBBIC MOXAPKH, 3HaKH
Jle/I0BOTO FOCTEIPUUMCTBA TONBKO Ha odULHAIEHBIX MEPOTPHATHAX, Ipy YCJIOBHH,
YTO ATO HE MPOTUBOPEHUT TpeboBaHUAM AHTUKOPPYNLMOHHOTO 3aKOHO1ATENBCTBA
1 nacrosium [ Ipasunam.

2.2. Mopapxn ¥ YCIyrd, lIpUHAMAeMble  WITH Mpe/locTaBlIseMble
YupeskIeHUeM, NepefaroTes 1 NPMHMMAIOTCS TOJBKO OT uMeny YupesKneHus B
LIEJI0M, 4 He KaK MoapoK Wik nepejiaua ero OT OT/I/BHOTO paboTHMKA.

2.3. Jlenosbie TIOAApKH, KOTOPEIC pabOTHAKN OT UMEHH YupekACHAS MOTYT
nepejaBaTh APYrMM JIMLaM ANM [IpMHMMATH OT JpYruX JIMIL B cBSI3M CO CBOEH
Tpy/10BOii JIeATeNbHOCTBIO, a TaKKe [Pe/ICTABUTENBCKHE PACXO/bI Ha [e10BOe
FOCTEPUUMCTBO NOJIKHBI COOTBETCTBOBATE CNEYIOLINM KPUTEPHSIM:

- GbITh MPAMO CBsA3aHbI € yCTABHBIMH LeJISIMH [IeSITELHOCTH Y UPERICHHA,
160 ¢ maMsTHbIMH JaTamh, [oGuIesiMK, OOlIeHalOHABHBIMA rpa3/IHUKamMH,
WUHbIMU COOBITHIMUY;

- BLITH pasyMHO ~OGOCHOBAFHLIMH, copasmepubiMi M HC IBIATLCS
rpeiMeTaMi POCKOLIH; #

- He TIPE/ICTABIIATh COOOH CKPBITOS BO3HArPAKEHUE 32 YCIYTY, aercTBUE UK
Ge3IeHCTBIE, MOMYCTHTCIBCTBO MK MOKPOBUTETBLCTBO, MPEAOCTABNCHHIE TPAB HIH
NpUHsATHE OIPe/Ie/IeHHbIX petieHuit, 1160  TIOTBITKY oxasaTh BIHMSHUE Hd
TOJTydaTeNs ¢ MHOM HE3aKOHHOH UK HE3ITUUHON 1IEITBIO;

- He co3paBaThb Al nojydarelil o0s3arebCcTBa, cBsi3aHHbIE C eTro cny‘)l(eﬁl—{bj M
MOJOXKEHIE WITH UCTIONTHEHUEM CITyKeOHBIX (nomm—rocmblx) 06a3anHoCTeR;

- He co31aBaTh PerlyTalMOHHOro pucKa Ul JIEJI0BOTO UMH/DKA Yupex/ieHus.
paGOTHUKOB M HHBIX JIHMIL B ciydae pPacKpbITHS MHPOPMALIK O COBEPLUISHHBIX
noapKax W MOHECCHHBIX MpeICTABATENBCKUX PACXOax;

- He TIPOTHBOPEUHTE MPHUHIMMAM 1 TpeOoBaHNAM AHTUKOPPY TLHOHHOTO
saxoHOlaTenbeTRa Poccniickoii denepaun, [10710KEHNIO 06 aHTHKOPPYMIIHOHHO
nonuTHKH B Yupexaeruu, Kogexcy STHKA 1 cnyKeOHOro noBeACHH pabOTHUKOB
Vupesx/aeHHs U 00EnPAHATEIM HOpMaM MOpajii 1 HPaBCTBCHHOCTH.

2.4, Jle/loBble NOJAAPKM, B TOM qMclie B BUJlE OKazaHug yCyr, 3HaKOoB ocobolo
BHMUMAHMUA W Yy4acTHs B pasBieKaTelbHbIX U aHaNloOrM4YHbIX MeEPOMPUATHIX HE




JI0JIKHbI CTABHTD [IPUHUMAIOLLYIO CTOPOHY B 3aBHCUMOE [10JIOXKEHNE, IPHBOAMTD
K BOZHMKHOBEHUIO KAKWX-JIH0O0 BCTPEUHDBIX 06s13aTeNLCTB CO CTOPOHDI noJydaresis
WK OKa3blBaTh BAMSAHUE HA 0GBEKTUBHOCTD €ro J€/I0BbIX cysK/IeHUi U pelleHuH.

9 5. CTOMMOCTD ¥ IEPHOANHOCTD napenns v noJydeHHs JIeJIOBBIX TIOAAPKOB
w/uid ydacTus B Tpe/ICTABUTEIIBCKUX MEpOTIPUATHAX OIXHOTO 1 TOrO ke TPEThero
NMLA 10JKHBL ONPEASTIATEC e10Bol1 HeoOXOIUMOCTBIO H ObITb pa3yMHbIMH.

2.6. B KkauecTBe TMOJAPKOB pabOTHHKA YHIpEKACHHA JIOJIKHBI CTPEMHUTBLCA
WCTIONB30BaTh B MaKCUMAJIbHO JOTYCTHMOM  KOJIMHECTBE  CIIYacs CYBECHHPBDI,
[peAMeTbl i H3ETH4, JMEIOLIHE CHMBOIMKY Y HPEIKICHHA.

2.7. Tlogapky W YCIyrd HE IOIKHBI CTABUTh M0 COMHEHME MMMLUK HIH
ZeTOBYIO PETyTALHIO YupexaeHus uin ero paboTHHKOE.

3. MpaBa 1 00sI3aHHOCTH padoTHHKOB Y IpEeKICHNS npu odbmene
1eJIOBBIMH TOJAPKAMH 1 SHAKAMH AETOBOTO TOCTENPHAMCTBA

3.1, PaGoTHHKH, IPEACTABIIAS HHTEPECH] YupeKleHns nim JieiicTBys OT €I'0
AMeHM, NOMKHBI COOMONaTh rpaHuilbl JIOMyCTHMOro MoBeAeHHS TP obmere
JIeJOBBIME TTORApKaMy ¥ MPOSBIICHAN JICJIOBOTO FOCTETPUUMCTBA.

3.2. PaGoTHiKHM YUpeKIeH s BIIPaBe JIapHTh TPEThUM JIHLIAM U NOJyHaTsk ot
HUX Je0Bble MOJApKU, OpraHu30BbIBATH ¥ y4acTBOBaTb B NpeACTaBUTE/IbCKHX
MepONpUSTHSX, €CIH 3TO 3aKOHHO, STHUHO M JEAeTCsl UCKIIIOUUTEIbHO B JIeJIOBbIX
LeNAX, OTIPeLeTIeHHbIX HACTOALNMI [paBuiiamH.

3.3.Tlpu moObiX COMHEHUAX B [[paBOMEPHOCTH 1IN ITUYHOCTH CBOMX
felcTBUl  pabOTHUKU Vupesxaenns 00s3aHbl  MOCTAaBUTE B H3BECTHOCTDH
3aBeyIOLIero YUpexuacHsa u IPOKOHCYJIBTHPOBATLCS C HIM, mpedk/e yem 1aputh
Wy TIOJyuaTh TIOJApKH MM yqacTBOBaTL B rex WM WHBIX [PEJICTaBHTENbCKUN
MEpPOTPUATHSX.

3.4.Tlpy  momyueHHH JCNOBOrO nojapka Mad  3HAKOB JIe10BOr0
FOCTENPUUMCTBA  PaOOTHHKH YupexkaeHns  00s3anbl MpUHUMATL  MEpBI TIO
HEJIOIY IIEHIIO BO3MOXKHOCTH BO3HMKHOBEHMS KOHQIIMKTA HHTEPECOB.

3.5. PaGoTHuKM YupexieHus HE  BIPaBe ACIIOB30BaTh  Cly’keOHOe
ONOKEHHE B JIMIHBIX LeNsX, BKIo9as ACTIONB30BAMNE HMYLIECTBA Y UPEKACHN,
B TOM 4HKCIe:

_ st IoJIyd€HHs NI0JaPKOB, BO3HATPaX/CHN!A 1 MHbBIX BBITOJL jUtsi ce0sl JIMHHO
U Apyrux Juu B ofbMeH Ha OKazaHue YUPEHACHHEM KAKHX-TH00  YCayr.
OCYILECTBIICHHA G0 HeOCYLLeCTBACH!S ONPEaACTCHHbIX feicTRAH, mepeaayn
uH(popmMalny, cocTapJAIoled KOMMEpPHeCKyro TanHy;

- uis MojyueHus MnodapKos, BO3HArPAKIEHUS M MHbIX BbIFOAL ANl JAMYHO U
JPYTHX JIHL B MPOTECCe BEACHHA nen YuapexkIeHus, B TOM HUCIe, Kak 10, TaK H
rocJie TIPOBEICHHS MePEroBOPOB O 3aKIOUCHHH rpakKAanCKO-NPaBoBbIX 10TOBOPOL
W MHBIX CJIEJI0K.

3.6. PaGoTHMKAM YUPEXKAEHH HE PEKOMEH/YyeTCs NpUHUMATL  HIH
repenapuBaTh NoAApKU nn6o yenyru B moGoM BUAE OT TPETHUX JIML B Ka4ecTBC
0J1aroapHOCTH 3a COBEPLIEHHYIO yCIIyTy HITH JAHHbBIA COBET.




3.7. He jlorycKaeTcsi lepeiaBaTh 1 IPMHUMATb HOAAPKH OT Y UPEIACHHUS, er0
paGOTHUKOB K MpeACTaBuTeNiell B BHJe JIEHEKHBIX CPEICTB, KaK HaJIM4HKIX, TaK
1 Ge3HaIMUHbIX, HE3aBUCUMO OT BaJIOThL, @ Takke B (opMe aKLMil, ONLUMOHOB HIH
MHBIX JIMKBHAHBIX LIEHHBIX Oymar.

3.8. PaGoTHukn VYupexaeHus JIOJDKHBI OKa3sblBaThCs OT MpeJ10KEHUH,
NoJy4eHus! MOJapKOB, OILIAThl MX PAacXoa0B M T.0., KOria noj06HbIe 1eHCTBHS
MOTYT MOBJIMATH UK CO3AATD BIEUATIEHHE O BIAMAHUH HA HCXOL CLCITKH, pesy/ibTat
TPOBEIEHHS TOProB, Ha MPUHUMAEMBIE Y UPEHICHHEM PEUICHHS 1 T.1.

3.9. ITonapku He JOJIKHBI ObITh HCI10JIB30BAHbI JUIS UM/ IOy HeHUS B3SATOK
WM KOPPYNIMH B JTIOOBIX €€ MPOsIBICHUAX.

3.10. PaGoTHuk YupexIeHHs He BMpaBe MpeularaTb TPETLHM JLaM HIH
[IPUHMMATh OT TAKOBBIX MOJAPKH, BbIIIATEI, KOMIEHCALHH W T.I. CTOUMOCTHIO
cebite 3000 (Tpex Teicsiu) pyOuieil MM He COBMECTHMbIE C 3aKOHHOH NPaKTHKOH
nenoBbix oTHOWeHHI. Ecnu paGoTHHKY YUpeKAeHHs MpeanaralTes nogobHbie
TORAPKH HITH IEHBTH, OH 0053aH HEMEIIEHHO 00 3TOM 3aBE/LyIOIIEMY YUPEKACHHS.

3.11. PaGoTHHK YUpexJeHHs KOTOPOMY [IPH BbIIIOJIHEHUH JIOJKHOCTHBIX
06513aHHOCTEN IpeAnaraoTCesl MoJApKK U HHOE BO3ZHATPAKIAEHUE KaK B NPAMOM.
Tak ¥ B KOCBEHHOM BHZE, KOTOPLIE CMOCOOHBI MOBIUATL Ha MOATOTABJIMBACMbIC
W/ NIPYHHAMAaeMble MM PEUIEHHMst WIIM  OKa3aTh  BJMsHHME  HA  €ro
neficreue/0e3nelcTBIE, NOKEH:

- OTK23aThCsl OT HUX O HEMEJUIEHHO YBEJIOMUTb 3aBE/LYFOLLEro Y uperkaeHus o
(akTe MpeUIoKEeHN NofapKa (BO3HATPAKICHNA ),

-0 BO3MOXHOCTH HMCKJIOUUTL JlalbHEHIIMe KOHTAKThl € JIHLOM,
NpeIoKUBIIMM MOAAPOK UM BO3HArPAX/ICHHUE, €CIIH TOJILKO 9TO HE CBSA3AHO CO
cyKeOHOH HeoOXOAUMOCTRIO;

- caydae, ecid TOAAPOK Wi BO3HAIPAXKJIEHWE HE  IIPEJICTaBJIACTCS
BO3MOJKHBIM OTKJIOHHTH WIIM BO3BPATHUTh, MEPElarh €ro ¢ COOTBETCTBYHOLLEH
cayxKeOHOM 3anMCKOM A MNPHUHATHSL COOTBETCTBYIOLIMX MeEp 3aBeiyrollemMy
VupeskieHus | MPOJOKHTE PabOTy B YCTAHOBIEHHOM B YUDPEKAEHHH MOPAIKC
HaJl BOITPOCOM, € KOTOPbIM ObLII CBsA3aH MOAPOK WIIK BO3HAIPAXK/ICHHE.

3.12. B cnyvae BO3HMKHOBEHHs KOH(DIMKTAa HHTEPECOB MJH BO3MOMKHOCTH
BOSHWKHOBEHWS KOH(IMUKTA WHTEPECOB TIPH TMOJTYHEHUU IETOBONO Mojapka i
3HAKOB JIEJIOBOTO MOCTEIPHUUMCTBA PAOOTHHK YUpekIeHNs 00s3aH B ITHChMEHHOI
Gopme yBeaOMHTH 06 STOM OJIHO W3 JIOJDKHOCTHBIX JIHIL, OTBETCTBEHHBIX 34
NPOTHBOAEHCTBHE KOPPYMLHMH, B COOTBETCTBHM C MPOLEAYPOH PacKpbITHS
KOH(IUKTA MHTEpecoB, yTBepiaentol [lonowenneM o KOHDIMKTE HHTCPECOB,
MPHHATBIM B Y UPEIK(EHHUH.

3.13. PaGorHuxam YupexaeHus 3anpeLiaeTcs.

- CAMOCTOATEIBHO MPHHUMATD TIPEUIOKENHUs OT OpraHu3alnil UIn TPEThHX
JIMI O BPYYeHHMH JIENOBBIX TMOXAapKOB M 00 OKa3aHWH 3HAKOB JICJIOBOIO
FOCTENPHUMCTBA;

- npuHMMaTh 0Oe3 CornacoBaHMs C 3aBEAYIOLIMM YUPeKIEHUs JeNoBbie
MOJApKH ¥ 3HAKH JICNIOBOTO TOCTEMPUMMCTBA B XOJ€ MPOBEICHUS JIC/IOBBIX
HepeFOBOPOB, IpH 3aKJIIOYEHHWH JIOIOBOPOB, a Taxk»>Ke B HHLIX CJIyLIBQX. Korjia



ro100HbIe IeHCTBHS MOI'YT MOBJIHSTE WIIHM CO3/1aTh Brieyat/ieHre 06 WX BIHSHUH Ha
IPUHHUMAEMbIE PELLCHHUS;

- IPUHUMATH [eJIOBEIe MOJAPKH M 3HAKU JE0BOr0 FOCTENPUUMCTBA B X0/1¢
TIPOBEAEHHSA TOPTOB U BO BPeMsl TIPSIMBIX MIEPETOBOPOB NMPH 3aKITHOHEHHH I0TOBOPOR
(KOHTPaKTOB);

- IPOCHTb, TPeGOBATD, BbIHYK/IaTh OPraHU3aLUH UITH TPETbUX JIUL AaPHTh UM
160 WX POJICTBEHHHKAM JIEJOBbIC TOAAPKH H/WITH OKa3bIBATh B WX MOJB3Y 3HAKH
ZICJIOBOTO FOCTETIPHHMCTBE;

- IPMHUMATb [OAPKH B BH/I€ HAJIMYHBIX, O€3HANNYHBIX AE€HEKHBIX CPE/ICTR,
LEHHbIX OyMar, JparoLeHHbIX META/I0B.

3.14. Yapexaenue  MOXKET  NPHHNTb  pelicHue o0  ydacTuu B
6)IaI‘O’]‘BOpH'I‘eJIbe]X MEPOITPHUATHSAX, HalripaBJIEHHbIX HaA CO3/aHHe U yrpoudeHue
umuoka  Yupexaenus. IlpusTom mnnaH W GlomKeT ydyacTHS B JaHHbIX
MEPOIPHUATHSX YTBEPKAAETCS 3aBeAYIOLIMM Y UperkaeHusl.

3.15.B  cmywae oCylWIeCTBIEHWS — CIIOHCOPCKHX, GJ1arOTBOPHTENBLHBIX
nporpamMm  YUpexJAeHHe JIOJIKHO  [PE/IBAPHTENILHO  YAOCTOBEPUTHCAH,  HTO
mpefocTaBisemMas  VUpexIeHHeM [OMOL[b He OyJeT UCNOoNb30BaHa B
KOPPYMIHOHHLIX UENAX WM MHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpn  B3amMOJEHCTBHM ¢ JIMLAMM, 3aHUMAIOUIUMKM  JIOJIKHOCTH
FOCYNapCTBEHHON (MyHMUMNANbHOM) CIyxKObl, CleAyeT PYKOBOACTBOBATLCS!
HOPMaMH, PeryIHPYIOWHUMH ITHYECKHE HOPMBI U NIPABHUIIA CNYKeOGHOroO MoBe1eHH s
FOCYAAPCTBEHHBIX (MYHHIIMMATBHBIX) CITYKATIHX.

3.17. HencrionHenne Hactosiux [IpaBun  MOXeT cTarb OCHOBAHMHEM
A OPUMEHEHUsI K pabOTHUKY Mep AUCLMIIHHAPHOIO, aJMUHUCTPATHBHOIO.
YTONIOBHOTO W IPAKIAHCKO-TIPABOBOTO XAPaKTEPa B COOTBETCTBHH ¢ JCHCTBYIOIIUM
3aKOHO/1ATe/IbCTBOM.,

4. ObaacTb NpUMeHenus

4.1. Hacrosuwme IMpasuiia nojuiexar npUMeHeHHIO BHE 3aBUCHMOCTH OT TOTO,
Kaxum 00pa3oM NepeslaloTes Aes10Bble [0JaPKH U 3HAKH J€710BOr0 rocTerprUMcTBa:
HATIPSMYIO WITH Yepe3 MOCPEaHIKOB,

4.2. Hacrosmue [NpaBuia ssisitorcst 0053aTe/IbHBIME TS BCEX paBOTHHKOB
YupexeHus B epuoji paboTsl B YupesKieHuH,



